@ Limestone

DISTRICT SCHOOL BOARD

How do | join (access) My Virtual Classroom in Microsoft Teams?

You can join My Virtual Classroom in many ways. IMPORTANT: Always sign in using your Limestone full
email address (username@Ilimestone.on.ca) and password. Do not join as a guest, as you might not be
admitted in by the teacher.

e Join from Calendar: Open the team calendar and locate the meeting. Click on Join to enter the meeting.

e Join in a Channel: Meetings can also take place in channels, in which case students will see a join invitation and can
select Join to enter the meeting.

e Join from an Outlook Email link: Students can join a meeting by simply clicking on a link to the meeting. Click on
the Click here to join the meeting link within the invite, which will take them to a page on which they can download
the desktop or mobile app if needed. Otherwise, the app opens automatically.

iPad Chromebook

e Join from Calendar

Join from Calendar

e Join in a Channel Join in a Channel

e Join from an Outlook Email link Join from an Outlook Email link

e Meeting Controls Meeting Controls

e Windows or Mac

e Etiguette and tips for the best virtual Classroom experience
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https://support.microsoft.com/en-us/office/join-a-meeting-in-teams-1613bb53-f3fa-431e-85a9-d6a91e3468c9

iPad' Join from calendar — O\ Calendar + Meeting for Students in Marias Class

10:00 am - 11:30 am

Maria Grade 1/2 EVS > General
December 27 Today Chat Details
1. Sign into Teams / Meeting for Students in Meeting for Students in Marias Class
? Marias Class e Monday, December 27, 2021
4

0:00 -11:30
2. From the bottom menu tap 1o am-Trseam

Calendar.

" Share meeting invite

December 28 Tomorrow © +1647-792-0917 (Toll) Canada

3. This student has a virtual class on No meetings RsvP |

December 27 and December 31. Tap | pecember 29 wednescay
on the virtual class of the day.

Microsoft Teams meeting Join on your computer or mobile
) app Click here to join the meeting Or call in (audio only) +1
No meetings 647-792-0917,907459531# Canada, Toronto Pho See more

4. You will see all virtual class details on | pecember 30 Thursday
the right. Tap on Join. Note: you
have not yet entered the virtual class
yet. December 31 Friday

Shared to channel
No meetings

Free Play Check-in Group Participant

2
.
? 1 Christopher, Maria
7 9:40am -10:10 am ind o Organizer
5. Turn video on/off, mute/unmute January 1 Saturday o
your m|Cr0ph0ne. Q Activity 663 Teams ﬁ Calendar Assignments D Files @ Chat s+ More

6. Click Join now to enter your virtual
class meeting or student might enter
a lobby where they will wait until the
teacher starts the meeting.

<] Join now

Learn how to share your screen, raise your hand and more; Meeting Controls
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https://p16cdn4static.sharpschool.com/UserFiles/Servers/Server_352698/file/IT/SignInTeams.pdf

iPad: Join in a Channel

What is a Teams channel?

1. Signinto Teams

Every team comes with a “General” channel, however your teacher might add more channels based on topics.

2. From the bottom menu tap Teams. Note: this
team has two channels General and Math.

3. Tap achannel to see a virtual class meeting,
files, conversations and more. On the right side
you will see In this example, the “Math”
channel has a virtual class meeting.

= Teams

Q

Maria Grade 1/2 EVS

General

Math

Two Channels

+ £§3 “Math. ]

aria Grad EVS

Posts Files

Quiz
Wednesday, December 29, 2021 @ 2:0

7. Turn video on/off, mute/unmute your
microphone.

8. Click Join now to enter your virtual class
meeting or student might enter a lobby where
they will wait until the teacher starts the
meeting.

in this Team
Scheduled by Christopher, Maria
See all teams
& Reply
Q Activity Calendar Assignments m Files @ Chi
Teams + @ <
4. Tap on virtual class.
e Chat
- 7}
5. Tap details to be able to Join your virtual class
: Maria Grade 1/2 EVS
meeting. Quiz
General Wednesday, December 29, 2021 @ 2:00 PM
Math o
Teams + @ < oue
6. Tap onJoin. Note: you have not yet entered . Chat Details
the virtual class yet.
Maria Grade 1/2 EVS Quiz
Wednesday, December 29, 2021

General

Math

Morning Meeting

1 hidden channel

Video is off

8 Join now

2:00 pm 30 pm
Ty Share meating invite

% +1647-792-0917 (Toll) Canada

e Add to calendar

Learn how to share your screen, raise your hand and more; Meeting Controls - iPad

iPad: Join from an Outlook Email link
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1. Signinto Limestone Qutlook email.
2. Locate the email invite.

3. Tap the email to see virtual class details on the
right, tap Click here to Join the Meeting.

¢ ' Inbox

Focused Other

= Filter Quiz -]

Yesterday . .
Christopher, Maria Yesterday
On behalf of Maria Grade 1/2 EVS

To Christopher, Maria and Maria Grade 1/2 EVS

Maria Grade 1/2 EVS Wednesday
Quiz
9 Microsoft Teams meeting Join o...

o Yesterday, 2:00 PM (30m) RSVP
0 Yesterday, 2:00 PM... RSVP

Microsoft Teams meeting

Join on your computer or mobile app

Click here to join the meeting

Or call in (audio c=")

+1 647-792-0917,,3234483484 Canada, Toronto
Phone Conference ID: 323 448 3484#

Find a local number | Reset PIN

C\ Limestone

DISTRICT SCHOOL BOARD

Limestone DSB has provided some tips and information to assist
you in connecting and working with Teams. Use the Help link for
general assistance. LDSB staff members, visit the ITS Service
Desk for more in-depth resources,

Learn More | Help | Meeting options

4. You will be redirected to the team’s
website however if you have the Teams
app installed, tap Open to open the virtual
class in the Teams app and not in the web
browser. Note: you have not yet entered the
virtual class yet.

< M

5. Turn video on/off, mute/unmute your
microphone.

6. Click Join now to enter your virtual class
meeting or student might enter a lobby where
they will wait until the teacher starts the
meeting.

& teams.microsoft.com (&

Home - Limestone District School Board ] Join conversatic

Open this page in “Teams"? o

Cancel Open

(5] Join now

Learn how to share your screen, raise your hand and more; Meeting Controls - iPad
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Meeting Controls - iPad

Meeting
chat

Share Screen
(see full menu

below)
H &8 B 3 B¢
Show Raise Camera
Participants Hand  on/off

Shared Screen menu

[ Share PowerPoint
(@) Share photo

1 Share video

[J Share screen

January 3, 2022

& o

Mute/ Speaker r{;ﬂﬂtr_e Leave
unmute on/off PUONS — meeting
(see full

menu below)

More Options menu

r

&

n
%L{

Lock meeting

Turn on live captions

Put me on hold

Call me

Dialpad

Start video with blur

Turn off incoming video
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Chromebook: Join from Calendar

1. Sign into Teams

2. From the left menu select Calendar.

3. This student has a virtual class on

December 27 and December 31.
Open the virtual class of the day.

=. My Apps x @ Calendar | Microsoft T ~

IS C (¢ @& teams.microsoft.com/ #/calendanv® v & & o fi

B3 LDSB Bookmarks

Microsoft Teams

a E Calendar + Ne
(1] B Today < > December 2021 - B w
~ 27 31
b Monday Friday

08

4. You will see all virtual class details.

Select Join. Note: you have not yet
entered the virtual class yet.

5. Turn video on/off, mute/unmute

your microphone.

. Click Join now to enter your virtual
class meeting or student might enter
a lobby where they will wait until the
teacher starts the meeting.

— ]
a 3 Free Play Check-in Group 1
Calendar =
10" Y Meeting for Students in Marias Class

N

3 Christopher Maria o

3

3
BT MyApps X @ Microsoft Teams X+ v _ @
&« C (0 & teams.microsoft.com/_#/scheduling-form/?eventid=AAMKAGM2ZTcOZDY2LTVhMZQINGFJOS043.. © v & 4 o i & »

£33 LDSB Bookmarks

[E Reading

Tracking

. Christopher, Maria
Organiser

Microsoft Teams Q Search

u Meeting for Students in Marias Class Chat Details

~ RSVP &2 Copy link —> Forward

27 December 2021 10:00 - 11:30

@ Maria Grade 1/2 EVS General

Microsoft Teams meeting

Join on your computer or mobile app

ck here to join the meeting

Or call in (audio only)
+1647-792-0917,907459531# Canada, Toronto
Phone Conference ID: 907 459 531#

Find a local number | Reset BIN

Limestone DSB has provided some tips and information to assist you in connecting and working with Teams. Use the Help link for
general assistance. LDSB staff members, visit the |TS Service Desk for more in-depth resources.

Learn More | Help | Meeting options

Join now

Learn how to share your screen, raise your hand and more; Meeting Controls
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Chromebook: Join in a Channel

What is a Teams channel?

1. Signinto Teams

Every team comes with a “General” channel, however your teacher might add more channels based on topics.

2. From the left menu select Teams. Note: this
team has two channels General and Math.

3. Open a channel to see a virtual class meeting,
files, conversations and more. In this example,
the “Math” channel has a virtual class meeting.
Open the virtual class.

Microsoft Teams Q Search

< All teams

Maria Grade 1/2 EVS

Math Posts Files Notes

Class Notebook
Assignments

Grades

Channels
Try @mentioning

Christopher, Maria 29/12/2021,1 3
Scheduled a meeting

Math

Two Channels
in the Team

Quiz
Wednesday, 29 December 2021 @ 14:00

| New 2 replies from Maria

@  Quiz ended: 49s

& Reply

4. You will see all virtual class details. Select Join.
Note: you have not yet entered the virtual class
yet

BT My Apps X @ Microsoft Teams X+

« C 0 & teamsmicrosoft.com/_#/scheduling-form/?eventid=AAMKAGMyOWY4MzJhLWY4NWEINGRINyThNThiLWYyNGI40Tg4:

B9 LDSB Bookmarks

Microsoft Teams

n Quiz cChat Details m Close
t Add to calendar @ Copylink — Forward Tracking
5 29 December 202114:00 - 14:30 R

B Maria Grade 1/2 EVS Math

Microsoft Teams meeting

Join on your computer or mabile app

k here to join the meeting

Or call in (audio only)
+1647-792-0917,323448348¢# Canada, Toronto
Phone Conference ID: 323 448 348#

ind cal number | Reset PIN

7. Turn video on/off, mute/unmute your
microphone.

8. Click Join now to enter your virtual class meeting
or student might enter a lobby where they will
wait until the teacher starts the meeting.

Joinnow B

Learn how to share your screen, raise your hand and more; Meeting Controls
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Chromebook: Join from an Outlook Email link

1. Signinto Limestone Outlook email.
2. Locate the email invite.

3. Select Click here to Join the Meeting. Note:
you have not yet entered the virtual class yet.

¥ My Apps X @R Mail- Wiggum, Ralph - Outlook X +

@ outlook.office.com/mail/inbox/id/ AAMKAGM2Z Tc0ZDY 2LTVhMzQtNGFOS04Z TAZLWEyMjMONzgyOTVINABGAAAAAABObDOQ%2BA

3 c o

€3 LDSB Bookmarks

iii  Outlook O Search
| = = “ Reply all [i] Delete [ Archive @ Junk v <« Sweep B3 Moveto & Categorize *
) . . " .
> Favorites ) Inbox # Filter Meeting for Students in Marias Class
& o Folders e Maria Grade. 1/2.BVS: @ o Christopher, Maria on behalf of Maria Gr:
Quiz Wed 12-29 Mon 1215 M
2 No preview is available To: Christopher, Maria; Maria Grade 1/2 EVS
\ Inbox 162
- ] Meeting for Students in Marias Class
(D Mon 2021-12-27 1000 AM - 11:30 AM
No conflicts

[T RSVP to this event

dd a message to Maria Grade 1/2 EVS (op

/ Yes ? Maybe X No

Microsoft Teams meeting

Join on your computer or mobile app
Click here to join the meeting

4. Turn video on/off, mute/unmute your
microphone.

5. Click Join now to enter your virtual class
meeting or student might enter a lobby where
they will wait until the teacher starts the
meeting.

Joinnow B

Learn how to share your screen, raise your hand and more; Meeting Controls
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Meeting Controls - Chromebook

Share Screen
(see full menu
below)

Camera Mute/ More Raise Meeting Show Leave
on/off unmute Options Hand chat Participants meeting
(see full Speaker
menu on/off

below)

Shared Screen Meeting Controls
N v O -0 A e

Click to Choose what to share. Click to Choose what to share.
Arrow is facing down you
started to share content

Screenshare PowerPoint Browse Whiteboard

. A =

Desktop/Window Presentation1.pptx Microsoft Whiteboard

More Options menu
3 Show device settings
Show meeting notes
(i) Show meeting details
I Enter full screen
Gallery v
Large Gallery (Preview)

2z Together Mode (Preview)

i Keypad

Turn off incoming video
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Etiquette and tips for the best Virtual Classroom experience

e When you join your virtual classroom turn your video camera and microphone off unless your teacher has
instructed you otherwise. You can always turn them on in your virtual classroom if the teacher requests it.

e |f your teacher does want you to turn your video camera on, in your meeting controls blur your background. This
creates the best learning experience for all your peers. You will not have to have to worry about something behind
you distracting another student or being potentially offensive

e Use chat or to raise your hand to ask questions wait for the instructor to call on you.
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